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[Tooxkenne 0 MOpsiIKe y4eTa, HCMOIL30BAHUS U coxpaueﬂua-ﬁnﬁmo‘reqﬂoro thonna
yue6noii mutepatypbl B MBOY «Komcomonbekad COHI Ne 1

e O0mKe MOI0KeHUS

1.1 Hacrosinee nonoxkenue pazpaboTaHo B cOOTBETCTBUH ¢ DeiepabHBM 3aKoHOM Ne 273 —
@3 or 29.12.2012 r. u «MucTpyKuuei o6 yuere Oudauoreunoro Gouma (yreepkacHa IpHKa-
30M MuHKYJIbTYpbI Poccuu or 02.12.1998 Ne 590) 1 Metoau4ecKuMu pEKOMEHAAIUSIMHE 110
npumenennio «MueTpykuan o0 ytuere 6ubnmoreunoro ¢oumay B 6ubmmorexax obOpaszosa-
TENBHEIX opranu3arnui (yreep:xaeHs! ITpukazom Munobpazosarus PO or 24 asrycra 2000 r.
Ne 2488 «O6 yuere 6Gubmuoreunoro donaa 6ubanorex 00pa30BaTEIBHBIX YUPEKICHHH).

1.2 Hacrosimee [Tonoxenne perimaMeHTHPYET NOPSIIOK Y4eTa, UCIIOIb30BAHMUS 1 COXPAHEHUS
¢onja yueOHO#U JUTEpaTYPLI B I'OCYAAPCTBEHHBIX 00PA30BATCIIBHBIX OpraHu3alusiX, 0Cyle-
CTBJIAROIITHX OGPQSOBaTCJIBHYTO ACATCIBHOCTE 110 OGp&SOB&TCJ‘IbeIM nporpaMmManM HadallbHO-
ro ofIero, 0CHORHOTO 0fImero u (WIM) cpe/THETo 00Iero oGpa3zoBaHus, 110 aJANTUPOBAH-
HbIM 00Ie00pa3oBaTeIbHBIM IPOrpaMMaM, U MYHHITHTIANBHEIX 061me00pasoBaTelbHbIX Op-
raguzamuax Pecry6muxku Mopniosusi 1 pazpaboTaHo B Iensx yuéTa, COXpaHHOCTH (OHIA,
YCTaHOBJICHHUS CMUHOTO MOPSAIKa yueTa OUOINOTEYHBIX JJOKYMEHTOB,

 Illopsinok yuera honga yuedbHoii uTEpaTyphl

2.1 K donny yuebuoit mureparypsl (nanee - QoHI) OTHOCATCS: YIeOHHKH, yqeGHme noco-
6151, COOPHUKH 3aAaHUI, KHATH TSI YTEHUS, XPeCTOMATHH.

2.2 Yuer QoHJA JOIDKEH CIIOCOOCTBOBATE €r0 COXPAHHOCTH, IPABMILHOMY (POPMUPOBAHUIO
U [ICICBOMY HCIOJIB30BaHuIO. Bee onepaiun mo yucTy IpoBOISTICA 3aBeayomen oubmmore-
KO#, TeHexHbI yuer Benércs Oyxranrepueit. CBepky HaHHBIX OHONHOTEKH M OyxXraiTepuu
HeoOXOMMO TIPOBOIUTE KaXK/IbIe MOJIro/a.

2.3 Yuer @ouma ocymectnisierca B «Knaure cymmaproro yueray (nanee - KCY). KCY no
oy XpaHdTcs B OUOIMOTEKE TTOCTOSTHHO.

2.4 KCY Bejéred B Ipex 4acTsx:

1 gacre. [Toctymrenne B @onz.

[oce nonmyvyeHus sanuchiBaeres oduiee KOMMYeCTBO yUeOHUKORB, YUeOHBIX TOCOOHH,
CcOOpPHMKOB 3aIaHMI, KHUT [l YTEHUs!, XPECTOMATUH ¥ UX CTOMMOCTh, C 003aTeIbHBIM YKa-
3aHMEM HOMepa M JaThl COIPOBOAUTENLHOTO JoKyMeHTa. HoMep 3anucu exerojHo HauuHa-
ercs ¢ Ne | ¥ MIeT 1o NopsaKy IMOCTYIUIEHHUS.

2 gacth. BeiOobITRE 13 Gona.

3amHcHIBAlOTCS HOMEpa aKTOB HA CHucanue yueOHO# TuTepaTyphl ¢ YKa3aHHEM JaThl
YTBEPAKICHNAA akTa H OOIIEro KOJIMYeCTBA CIMCAHHON y4ebHoit muTepaTypsl HA OOIIYIO CyM-
MY.

3 gacte. MToru ydera nBuxenus Gouja.

3anucHIBAIOTCA HTOTH JBMKeHHs DOHa: 06IIee KOJIMYECTBO OCTYIUBIIEH yueGHOM
JIHTepaTypel 3a Texymuit rox. Ofmee KonmHUecTBO BHIOBIBIICH yd4cOHOM JIHTEpaTyphl 3a Te-



kyumit To1. OfImee KOIMYecTBO yuebHON JuTepatyphl, COCTosMe! Ha yueTe Ha 1 aHBaps
TIOCIACOYIOMICTO roa.

2.5. UanuBuayanbHed (rpynnoBoi) yuer PoHma OCYIIECTBIISCTCA B KAPTOTEKE yueTa yueb-
HOIl THTEPaTyphl, Ha KaTAlOKHbIX KapTOUKax CraHjapTHoro pasmepa. Ha kaprouke ykassl-
raeTcs OuOMorpaduueckoe ornucaHue y4eOHO# ATepaTypsl, CBEJCHUI O KOJIMYECTBE M0~
crynuBieil y9eOHOHA JMTepaTyphl ¢ yKasaHHEM LEHBI, HOMEP HOCTAHOBKHA B KCY. Ecimn
yucOHas JUTeparypa MOCTYyIacT HCOJHOKPATHO H He HMeeT OTIH'IHIL, KPOME rojia H3JaHusg 1
[eHLL TO BCe TIOCTYTIIEHHUS 3aHOCATCS B eJINHYI0 KapTouKy. Eciu jxke B yueOHOI JiTepaType
sHecedsl JOTIOMHEHAS] H W3MEHEHHs, TO HA Hee 3aBOJAHTCS HOBas kaprouka. Kaprouk: pac-
CTARISFOTCS B YUETHYIO KAPTOTEKY 10 IipejiMeTaM. Kaprouky Ha criucaniyro y4eOHyIo JInTe-
PaTypy M3 KapTOTEeKH ydyeTa y4eOHUKOB U3BIMAIOTCS CPa3y iKe I10CIe HOMUCAHHS aKTa O Bbl-
OBITHH.

2.6 BaaMen yTepSHHOM WIIH MCIIOPUCHHOH ydeGHON NUTepaTypsl IIPUHUMACTCS Ta XKe camast
vuehHuas TMTeparypa, IPHOOPETEHHAs POIUTEIAME 00YJaIOIUXCs B3aMeH YTCPIHHOH.

7 Crucanve QoHma MpoBOJUTCA MO Mepe Heobxomumoctd. Ha Kaxiplid BHJI CrHCaHHUSA
(«Betxuey, «YcrapeBIIne 10 COJEPKAHUION) COCTABISETCSA aKT B 2-X HK3eMINIIpax, KOTO-
phiif MOIHACHIBACTCA KOMUCCHEH M YTBEPIKIACTCsl IMPEKTOPOM LUKOJbL OJMH JK3EMIULIP
xpasuTcs B GHONMOTEKe, APYTON MEPEAACTCs MO PACIIACKY B OyXraiaTepHio, KOTOPas Npous-
OOIWT COHCAHHE C Oananca mIKOJIEI YRQSaHHOﬁ B AKTC€ CYMMEI.

8. VueOnas nuTepaTypa, HaXO/AMascs B yIOBJICTBOPHTEIBEHOM COCTOSHMH, [OC/E CTIHca-
5% MOKET BBIIABATHCS OOYUAIOMMES JUTS IOArOTOBKU K 9K3aMeHaM M B ydeOHbIe KaOH-

HCTHL

| =

* Ilopsaok yuera ¥ BhIAAYM Y4eOHOI IHTEepATYPhI

3.1.. Boigaua yueGHOM JIHTEpaTyphl 0CyIIecTBIeTcs GHOMMOTEKapeM Mepel HaYaIoM y4el-
EOTO rojia.
3.2 VueDHas NMTEparypa BHIIACTCS O0yYAIOLIMMCA Ha OuH y4eOHbId roa. YucOHuku, IO
KOTOpBIM 00y4eHHe BCAETCS Ba MM TPH rOfa, MOTYT OBITH BEIAAHE! yUalAMCS Ha OTH Cpo-
K11 00ydeHHUS.
3.3 ®opwmoii yueTa Bejaun yaeOHOM IUTepaTypbl MOIYT ObITh: BKJIAJBIII B dopMynap moib-
308aTessd, JKyPHAJI BbIJayl Y9eOHOH IMTEpaTypEL.

JhioOast u3 masBaHHBIX (OpM, BelOpaHHas OnOnMMOTEKapeM, IOJKHA OTBEYATh yCTa-
EOBTeHHBIM TPeGOBAHMSM: AKKYPATHOC BEICHHE 3aNMCH, HAIMYKMC MOANHCH IOJy4aTens,
cTporHil HHAMBHIYaILHEIR ¥ CYMMapHBIil YU4eT BBIIAaHHON yueOHO muTepaTypHl.

» BpiOpITHe yuebHoi uTepaTyphbl n3 ®onjga
1 Cpoxk ucnons3oBanust Ponaa 10 JeCSTH JET.
42 BriGertue yueGHOM muTepaTyphl B3 ©OoHa IPOM3BOAKTCS O TpHIHHAM: BeTXocTd ((u-
CKH M3HOC); YCTAPEIoCTH 110
o aepKanmIo; yrpare (¢ yKasaHHeM KOHKPETHBIX 00CTOSTEIBCTB YTPaThl). B akTe 0 BEIOBITAN
AKCHPYIOTCS CBeJIeHHs 06 ydeOHOMU mTeparype, HCKIIOUYaeMOH TOJBKO 110 OJJHOM IPUYIHHE.
Kputepuu ot6opa yu4eOHON THTEpaTyPhI 15 BLOBITHS U3 (OH1a ONOIHOTEKH:

- BHIOBITHE 110 BETXOCTH [IPOM3BOMUTCA IIPY HAIMYMH AC(PCKTOB, NPHUBOMILIHX K HCKa-
ASHWIO HIIH ToTepe HH(OpMAaLMH, yXyAMAaomux yCIIoBMA uTeHus (TOTeps SJIEMEHTOR W20-
GpaeHns, TIATHA, APAMUHBL, OTCYTCTBUE ONHOH miH OOJiee CTPAHMUIL, HOBPEKICHUE TEKCTA
FUTH HILTIOCTALFH, e opMariysi, BETX0CTh 010Ka);

- BLIOBITHE 110 MPHYMHE YCTAPENIOCTH N0 COJEPKAHAIO IPOU3BOJUTCS B COOTBETCTBAM
¢ H3MeHeHHsIMHE B «DeaepasibHOM NIepeyHe yueOHUKOB, PEKOMEHTOBAHHbIX (J1011yLIIEHHBIX) K

L1

(o]
f

W



CBOESS0BaHHIO B O6pa30BaTeJlT:HOM npoiecce B oﬁpa?,OBaTeﬂI.me YUpeXKICHHAX, peald-

~ s oOpazoBaTrenbHble IPOrPaMMBl 00mmero o0pa3oBaHus W UMEIOIIHX I'OCYApCTBEH-

=% sEEDeIMTAINIO HA Y4eOHBIM roi, yreepxacHHOM MuHHMCTEpCTBOM 00pa3oBaHus U Hay-
Poccmiickoit Denepanuny;
- szaourTie 13 QOHA 10 MPHYMHE YTPaThl. bHONHOTEKAPh yCTaHAB/IMBACT IPUYMHY YT~

~wvs = =upase ToTpeOOBATh OT BUHOBHUKA 3aMCHBI yTPAueHHOro yueOHuKa Ha Ty iKe yueb-

R W= B

VipaueHHas yueOHAS JIMTEPATypa, CPOK HCIOJIL30BAHMS KOTOPOU MPEBHIIACT AECATh
=r cowmcnBaeTes 0e3 BO3MEIIeHus yOBITKa.
srtre yueOHoH nuTeparypsl 13 @ona oHOPMISETCs. AKTOM 00 MCKIIIOUCHHH U 0Tpa-
E = KCV, a taxke B KaproTeke yuera PoHa.
L & ‘yver ma criHcanue yueOHOH JUTEpaTypEl BUBUPYIOTCS WIEHAMU KOMMCCHU 10 COXpAaH-

= omw Douna. 3aBU3HPOBAHHDIC AKTHI YTBEPIKIAIOTCA JUPEKTOPOM IIKOJIEL

< 5 CowcasHad 110 akTy ydeOHas JMTeparypa IepeaaeTcs Oprannu3alisiM 110 3aroTOBKe BTOP-
5. 2 JeHBIH CHAI0TCA B OyXrairepuro.

sT= Ha CIMcAaHKE YUeOHOM uTepaTypsl u3 QOHJIA ¥ IPUIOIKEHHBIC K HUM CIIMCKH 110/~

BoEET DOCTOAHHOMY XPE.HCHI/IIO.
» Husenrapuszamus Oonga

» llzpenrapusanus @onja OMOMMOTEKH MKOJBI OCYIIECTBIACTCS C LGB0 KOHTPOIL
521 COXPAHHOCTHIO W 3((EKTHBHOCTBIO HCHOTb30BAHUA Y4eOHOW NUTEPATYPHI, a
TAmKe € LeJIBIO YUeTa obecrieueHHOCTH yT-IQGHI/IKaMH ¥ COCTaBIICHHS PEaJlbHOTO 3aKa-
22 Ha YYeOHUKH.

» lizBentapu3aius MPUMCHSETCA [IPU OTCIEKHUBAHHH IEJIEBOTO HCHIONB30BAHMS (OH-
aupyeMoit yueOHO JTHTeparyphL.

» lupenrapusaius yyera QoHIa CONEPHKHUT CIEIYIOMIE JaHHBIC! aBTOP, HAHMCHOBA-
HHe, KIace, O0TIee KOIMYeCTBO yueOHOH ureparypsl B QoHuE, B TOM YnCie Nprod-
PCTCHHOM Ha BHEOIO/KETHDIE CPEICTRA; KOJIHIECTBO 10 TOJaM.

« O6azanHocTH neparormueckux padorauxkos MbOY «Komcomonsckas COUI No 1»

» OTBETCTBEHHOCTb 33 COXpaHHOCTh QOHJA HECYT: PYKOBOJMTENbL 00pasOBATEIbHOM
OpraHu3aliy, 3aMECTHTCIM PYKOBOJAHTCIA IO BOCTIMTATCIIBHON M y4eOHO-
BOCIHTATeNTLHON pabore, 3aBeyromas 6ubIHOTeKON, KIaCCHEE PYKOROJIHUTENH, YIU-
TeNs - MPeJIMETHAKH.

» PyKOBOZHTENH 00Pa3OBATEILHON OPraHM3ALMM OTBEUAET 3a OPraHN3aLUIo PabOTHI O
CO37aHHI0 ¥ CBOEBpeMeHHOMY momonHenuto Ponma. Harpapiser AesTebHOCTS Tie-
JIaTOTHYECKOro KOJUIEKTHBA 10 (JOpMUPOBaHWIO y oOydarommxcs GepeKHOro 0THO-
meHus K y4eOHOM JMTepaType, HpenycMaTpuBacT MEphbl 10 COBCPUICHCTBOBAHHIO
3To#t paGoTEI IIpH IIAHKPOBAHHU Y4eOHO - BOCIUTATENFHOTO Tponecca Ha ogepeHoM
vueOHbIH ro ¥ 00eceYnBaeT CUCTEMATHYECKUE KOHTPOJE 38 €€ BLIOJTHCHHEM.

e 3aMecTHTENH PYKOBOJHUTENS M0 BOCIATATENbHON paboTe ¥ yueOHO- BOCIMTATEIBHOH
paboTe coBMecTHO ¢ OHOMMOTEKApeM paspabaThiBAiOT M MPEABSBIIMIOT CAUHBIC Tpe-
GoBaHUs K 00y9alOMMMCS TTO HCITOTB30BAHMUIO B IO coXpanHocTH Ponxa. COBMECTHO
C KJIAaCCHBbIMH PYKOBOIHUTCIDIMH H YIATCIIAMHA — HPeIMCTHHKAMH OCYIIECTBIISIOT
cHCTeMAaTHUecKuit KOHTPOJB Ha HUCIIONBE30BAHHEM H COXpaHHOCTBHY (I)OII,L[EI. B TCHEC-
HHE BCero y4eOHOro roja.

s Kuaccaere pykopoauTenu 1-11 kmaccos:



e  OCyIlIECTBISIOT IOCTOSHHYIO paboTy ¢ 00yYaromuMMuUcs Knacca H UX pojiu-
TemsiMu (3aKOHHBIMY TIPECTABUTCIIAME) [0 BOCITHTAHHIO OEPEIKHOTO OTHO-
LIEHHS K KHUIaM.
e VYuacTByIOT B Beaue yueOHO# nuTeparyphl 00y4aromuMCs, OPraHu3yIoT ee
BO3BpAT B GUOJIHOTEKY 00pa30BaTeNBHOM OPraHu3aIiy 10 OKOHYAHHH y4eO-
HOTO roja.
e |locTOAHHO KOHTPOIUPYIOT cocTosHre DOH/A.
o OO0x3bBAT 00Y4AIOIIMXCs CBOCBPEMECHHO PEMOHTHPOBATh YYCOHYIO JIHTC-
parypy-
Vaurens - MPeMETHAKN 0053aHbl CHCTEMaTHYECKH TIPOBEPATE COCTOSHKE y4eOHOMH
JTETEpATYpPHI [0 CBOEMY HpPEIMETY 4 coo0ImaTh KITaccHOMY PYKOBOJUTEIO, POJHTE-
1M 06ydaomuxcd depes 3auch B THEBHUKE O IJIOXOM OTHOIIEHHH K y4eOHOHU JIH-
Teparype.
HerocpecTBeHHYI0 pabory ¢ QOHIOM OCymECTBiseT 3apeayromuil GubamoTeKoi
oOpa3oBaTenbHOH OpraHnHU3allii.



IMonoxenne o nopsiake yuéra, HCNOJIB30BAHMSA M COXPAHEHHsI GHOIHOTEUHOTO
¢onna yuebnoii nureparypel B MBOY «Komcomoneckaa COL Nely
ot 30.08.2013 r.

«O BHeceHuu gonoiHeHHss B [lonoxeHHe o nopaake yuéra, UCIONbL30BAHUS U
coxpaHeHus 6ubarotednoro Gonga yuebHom tuteparypsl B MEOY
«Komcomounsckas COILL Nely

JlornonHeHust B CBSA3M C COBEPILIECHCTBOBAHUEM TOCYIIPaBieHust B 06J1acTu
[IPOTUBOJAEHCTBUS IKCTPEMHUIMY

Pasznen Btopo# IlomoxeHus O Mopsake yd€Ta, UCMOJB30BAHUA M COXPaHEHHS
oubamoreunoro Gonna yuebHoi mureparyper B8 MBOY «Komcomonsckas COILL
Nel» or 30.08.2013 r. mononuuts mynkroM 4.7. B 6ubnuoreke 3anperiaercs
M3JlaHWE W pAacCIpOCTPAaHEHHME [€YATHBIX, ayJUO-, AyIMOBM3Y&ILHLIX W MHbIX
MaTepualoB, COAEPXKABIIMX XOTS OBl OQHMH H3 NPH3HAKOB, MPEIYCMOTPEHHBIX
4yacThio nepBoi crathu 1 PemepanbHOro 3akoHa or 25 urons 2002 roa Nel 14-D3
«O MpOTUBOJAEHCTBHM SKCTPEMUCTCKOH HeSTeNIEHOCTH», HE JIONyCcKaeTcs Hajluuue
SKCTPEMHCTCKHX MAaTE€pPHAJIOB, IIPHU3LIBAIONIHX K OCYIIECTBICHHIO BKCTpeMHC'I'CKOH
NEATEIbHOCTA JTMOO OGOCHOBBIBAIOIIMX MJIA ONPaBIbIBAIOLIUX HEOOXOAHMOCTD
OCYLLECTBJIEHU TAKOM [JEATENIbHOCTH, B TOM 4YMCe TPYyJAbl PYyKOBOAUTEICH
HalMOHAN-COLMATIICTHYECKON pabouell maptuu ['epmanuu, (PalllMCTCKOH MapTHM
Uranuu, mybnukanuii, 000CHOBBIBAIOIIMX WM OMPABIbIBAIOLINX HALIMOHATILHOE W
pacoBoe MPeBOCXOACTBO JTHOO ONMpaBABIBAIOLINX IIPAKTUKY COBEPIIEHMs BOEHHbBIX
WM UHBIX TPECTYIJIEHWM, HaNpaBi€HHbIX Ha IIOJHOE HJIM YacTHYHOe
YHHYTOXKEHHE KaKoW-TuO0 3THHYECKOH, COLMAIBHOH, pacoBOH, HaLHOHAILHOM
WJTH PEJTMTHO3HOM IPYIITEL.

Kpome TOro, Kk TakKHM MaTepHaloM, B COOTBEICTBHHM CO CT. 13 denepaibHOro
3akoHa oT 25.07.2002 r. Nel114 — @3 oTHOCUTCS:

a) o(pUIMANIbHEIE MaTePHATIb] 3alIPEIIEHHBIX SKCTPEMHMCTCKMX OpraHu3almii;

6) MarepHasbl, aBTOPaMH KOTOPLIX ABJISAIOTCS JIMLE, OCYKAECHHbIE B COOTBETCTBUM
C MEKAyHapOAHO-TIPABOBBIMM aKTaMH 3a MpPECTyIUIeHHs IpPOTHB MHpa H
YeOoBeYeCTBA M COMAEPKALIME [PU3HAKH, IPEAYCMOTPEHHBIE 4YacThIO MNEPBOH
ctarbl | HacTosero OeaepalIbHOro 3aKOHA,

B) mobbie HHBIE, B TOM YHCJI€ aHOHUMHBIE, MaTEPUAJIbI, coaepKaliue MpH3HaK,

MpeLycMOTPEHHBIE YaCThIO EpBOH cTaThh 1 Hacrosiero PeaepanbHoro 3aKoHa.



B nomelieHnd OUOIHOTEKH pa3sMEIIAcTCH ®enepalbHbld CIIMCOK 3anpeLeHHoH
3KCTPEMMCTCKON  NUTEPATypEL, yTBepkaeHHB ~ DenepanbHbIM OpraHom
HCIIOJHHUTENLHONW BNACTH, 3aIPEIIEHHOH K PacIpOCTpaHEeHMIO Ha TEPPUTOPHUH
Poccuiickoy @enepalyn.
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JlMpeKTOp MIKOJIbI}:

26.11.2016 .




